How to Configuring Microsoft Outlook / Netscape 6.0 for Your New E-Mail Accounts

For, Microsoft Outlook

1. In Outlook, go to the Tools Menu and click on Email Accounts.



2. Select Add a new email account and then click Next.


[image: image1.png]et ot s s k. =

Ve r cungn sttt o s bk

T | e |





3. Select POP3 and then click Next.
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4. Enter your email information: 
· Your Name: your name 

· Email Address: the email address the messages will be sent from 

· Incoming Mail server (POP3): mail.domainname.xyz 

· Outgoing Mail server (SMTP): mail.domainname.xyz 

· User Name: the email address used to login to the webmail interface 

· Password: the password for the email address
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	Incoming Mail
Pop3
	Outgoing Mail
SMTP

	For Groupinland
	mail.groupinland.com
	mail.groupinland.com

	For TPT Groupinland
	mail.tpt.groupinland.com
	mail.tpt.groupinland.com

	For Transport Groupinland
	mail.transport.groupinland.com
	mail.transport.groupinland.com

	For Courier Groupinland
	mail.courier.groupinland.com
	mail.courier.groupinland.com


5. Click on More Settings and Select the Outgoing Server Tab. Check My outgoing server (SMTP) requires authentication. Select Use same settings as my incoming mail server.
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6. Click Ok. Click Next. Click Finish.
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How to Configuring Netscape 6.0 for Your New E-Mail Accounts

For, Netscape 6.0

1. Open Netscape. 

2. On the Tasks menu, click Mail. 

3. On the Edit menu, click Mail/News Account Settings. 

4. In the left pane of the Account Settings window, click to select Outgoing (SMTP) Server.

5. Click to select Always use name and password check box. 

6. In the User Name: box, enter your complete email address replacing the “@” symbol with the “%” (percent) symbol. For example, mailbox%yourdomain.com. 

7. Click the OK button on the Account Settings window. 

8. The next time you Send a message through Netscape you will prompted for your password. Enter the appropriate password in the dialog box. You may choose to have Netscape save your password so you will not be prompted for it in the future. To do so, when prompted for your password, click to select Use Password Manager to remember this password option. 
